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Request for Quotation  

  

Project       :  Procurement of Computer Laptops, Software and 
Multifunction Printers 

Reference No.  :  RFQ - 19 -2020 
ABC         :       
Date                  :                     

 
04 December 2020 

  
 

1. The Embassy of the Philippines in Bern, Switzerland, through its Bids and Awards 
Committee (BAC), invites Offers/Quotations for the project “Procurement of 
Computer Laptops, Software and Multifunction Printers”.  Interested companies 
must comply with the attached Term of Reference (TOR) for the project. 

2. Offers/Quotations must be received by the Embassy on or before 20 December 
2020.  Offers/Quotations shall be considered by the Committee on the same day.  
Contractors shall thereafter be informed of the decision of the Committee.  

 
3. Further information may be obtained from the Administrative Officer (BAC-

Secretariat)  Ms. Agnes Tuazon with telephone number 031 350 1704.   
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ANNEX A 
Technical Specifications 

Procurement of Computer Laptops with Software and Multifunction Printers 
 
I. Background 

 
The Embassy intends to procure laptops, software and multifunction printers to provide flexibility 
in view of the work-at-home reality today. 
 

II. Objective 
  
To purchase thirteen (13) sets of laptop computers with office software and three (3) 
multifunction printers for its official use. 
 

III. Scope of Work  
 
The Supplier shall provide the following: 

Statement of 
Compliance 

Unit   Item Description Quantity 

Pcs Laptop Computers with the  following 
specifications: 13 

 - Display size at least 33.8 cm / 13.3”  
 - Anti-reflective FHD-IPS Screen type  

 - At least16 GB of Random Access 
Memory (RAM)  

 - Intel Core i7 (8th Gen) Processor   
 - UHD Graphics  
 - At least 512GB SSD Hard Drive  
 - 802.11a/b/g/n/ac/ax Wireless LAN  

 - 10/100/1000 Mbps Ethernet 
Transmission Rate  

 - Integrated Webcam, Microphone and 
Speaker  

 - 1.33 Kg/310.4 mm X 17.7 mm X 229.3 
mm Weight and Dimension   

 - With built-in latest version of Microsoft 
Windows Operating System  

License Microsoft Office Home and Business 2019 
(perpetual licence) with the following programs: 13 

 - Microsoft Word 2019  
 - Microsoft Excel 2019  
 - Microsoft Power point 2019  
 - Microsoft Outlook  

Pcs Printers 3 
 - Multifunction Color Printer  
 - With Print, Scan and Copy functionality  
 - Laser printing technology  
 - Max copy speed: up to 31 pgs./min  
 - Max copy resolution: up to 1200x600dpi  
 - Max print speed: up to 31 pgs./min  
 - Max print resolution: up to 2400x600dpi  
 - Scanning:  up to 1200x2400dpi  
 - Wired/wireless network connection  
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IV. SUPPLIER’S OBLIGATIONS: 
 
The supplier shall: 
 
1. Be based in Switzerland; 
2. Offer an online shop; 
3. Accept MWST or VAT exemption; and 
4. Submit the invoice within 7 days after delivery of supplies. 

 

V. TERMS OF PAYMENT 
 
Automatic Debit Arrangement (ADA) through Credit Suisse facilities. For 
other Commercial Bank, applicable bank charges shall be for the account of 
the supplier. The supplier shall submit bank details together with billing 
statement/invoice for ready reference. 
   

 

 
 
 

 


